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1
Introduction - the legal framework

1.1 Section 86 of the School Standards and Framework Act 1998 (as amended) places a duty on admission authorities to comply with a parent’s preference for a school unless it would prejudice the provision of efficient education or the efficient use of resources. 

1.2

The Governing Body, as the admission authority for the school, bases its case on the fact that the published admission number (PAN) has been reached/exceed and that to allow further admissions will prejudice efficient education and the efficient use of resources. The difficulties that further admissions will cause are outlined in section 4.  

1.3
The Governing Body believes that no error was made in the implementation of the admission arrangements which disadvantaged the appellant’s child / any of the appellants’ children.  

1.4
There is a place available at another local school for the appellant’s child / each appellant’s child.  
2

Admission Arrangements 

2.1
Name of School is an Aided School under the Church of England Diocese of Portsmouth/Winchester. The Governing Body is the admission authority for the school and as such, must act in accordance with the School Admissions Code and other laws relating to admissions, relevant human rights and equalities legislation. All own authority schools are required to determine and apply their own admission arrangements. 

2.2
Name of School consults annually with the Local Authority (LA) and local schools about the number of children it will admit, based on the physical capacity of the school. This figure is established as the published admission number (PAN). The school is obliged to admit up to this number if it receives sufficient applications.  The PAN is published on the school’s website, in the school’s annual prospectus for parents and on the LA’s website.

2.3 
Schools are also required to publish their admission policy each school year. A school’s admission policy includes its oversubscription criteria which determine which applicants can be offered places when there are more applications received than places available.  

2.4

Name of School uses catchment area for priority into the school.  This reinforces the school’s commitment to ensuring that, as far as possible, the school serves its local community. 
2.5
For parents requesting admission on denominational grounds, Name of School requires a Supplementary Information Form to be completed by the closing date for applications. (DELETE IF NO FAITH CRITERIA IN YOUR POLICY)
2.6

In accordance with the School Admissions Code, the LA publishes an annual coordinated scheme for admissions in Hampshire which all publicly-funded Hampshire schools must follow. A copy of Hampshire’s scheme for main round admissions in 20XX/20XX, is published on the Local Authority’s (LA’s) website. (See Appendix 1)
3  
Allocation of places for Year 3 in September 20XX at Name of School
3.1
The PAN for Year 3 in September 20XX at Name of School is XX  
3.2
A copy of Name of School 20XX/XX admission policy is included as 
Appendix 3. 

3.3
A map showing the catchment area for Name of School is attached as Appendix 4. this includes 1 statemented pupil admitted to specialist SEN provision<> "" "( IF ).Stoke Park Infant School has a resourced unit for children with a language impairment who have a statement of special educational needs. Children are admitted to this unit by the LA’s special educational needs team." "" 


3.4
For admission to Year 3 in September 20XX, the closing date for on-time 


applications was 15 January 20XX. As the school was oversubscribed, the school’s Admissions Committee met and ranked all the applications to the school in strict accordance with the admission criteria. The ranked list was determined on ……..insert date 20XX and sent to Hampshire County Council to enable them to allocate places up to the PAN in rank order. 

If you offered over your PAN, please explain why, e.g. Name of School was oversubscribed and the Admissions Committee took the decision that XXX places should be offered, how many?__ over the PAN. This figure was decided on the basis that it would allow the school to accommodate all of the _____ applicants and it was anticipated that, as in previous years, some of the successful applicants would drop-out, reducing the number back to the PAN before September. 
3.5
Accordingly, XX places were allocated by the LA on 16 April 20XX as follows: 
	-
	 Children who have an EHCP
	

	1
	Looked after children or children who were previously looked after 
	

	2
	Serious medical, physical or psychological condition 
	

	3
	 
	

	4
	 
	

	5
	
	

	6
	
	

	7
	
	

	
	Total
	


If any places were offered based on distance from the school. Distances were measured in a straight line using Hampshire County Council’s geographical mapping systems.  The ordering of the distances has been checked and the school believes that places were allocated correctly
Please ensure the method of measuring distance described here matches the method published in your admission policy. 
3.6
On 16 April 20XX, the LA sent e-mails, informing all parents of their child’s junior school allocation. Parents whose children were not allocated a place at Name of School were informed that they would be automatically added to the waiting list and informed of their right of appeal to an independent panel. This is the procedure for all refused applications.  Those parents who were offered a place were asked to notify the LA or school immediately if they no longer required it.  

The following paragraph is included as an example only, should you need to explain about any errors that may have occurred. 


Subsequently it came to light that one child had been refused admission in error. ADD DETAIL It was agreed that this additional place should be offered, meaning that XX offers were made in total, and that the school should work back to the PAN by not reallocating the first place to become available. 
3.7
Late applications received prior to 16 April 20XX were considered two weeks after the notification date. 

3.8
A waiting list has been established to include all unsuccessful on-time applicants who had not been allocated Name of School, all late applicants and any other on-time applicants who requested that their child’s children be placed on it. The waiting list is ordered solely in accordance with the admission criteria. The position of any individual on the waiting list can therefore change as places are offered and as new applicants are placed on the list. 

3.9
By Date, Month, Year (date of writing), XX of the successful applicants had declined their offer of a place and the released places were offered from the waiting list. 

3.10
Details of all withdrawals and offers since 16 April 20XX to date are shown in the table below.  Please insert details of all leavers and places offered in the table below.
	Date place became available
	Date place offered
	Criterion
	Distance
(miles)
	Resulting number of children in year group

	Eg 25/04/19
	03/05/19
	Criterion 4: Catchment, faith

(applied 01/04/16)
	1.321
	60

	
	
	
	
	

	
	
	
	
	


3.11
The published admission policy for 20XX/XX has been implemented correctly in the case of Name of School. 
4

School organisation and accommodation
4.1
The anticipated number on roll and class organisation at Name of School in September 20XX, is as follows:  
	

	Key Stage 2
	

	   Class
	Year 3
	Year 4
	Year 5
	Year 6
	Total in 

   Class

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	Total
	
	
	
	
	


Year Groups Over PAN

For any year groups over PAN please provide date this occurred and reason why

e.g. On 09/09/16, one child was admitted to Year 3 over PAN as an excepted pupil (child of UK service personnel)


Please provide a brief description of the school. The following is an example only
4.2
The school has XX classrooms. There is also a hall, music/drama room, library, IT suite and one small room which is unsuitable as a class base and is used for small group work.
4.3
The planned staffing for September 20XX is as follows: please complete table, ensuring that there are enough class teachers to cover the number of classes at the school. Please also identify any non-class based teachers and their roles. The key thing is to show that there are no teachers spare!   

	Quantity
	Role

	
	Headteacher (e.g. acting)

	
	Deputy headteacher (how do they spend their time? For example: with 0.8 fte* class teaching responsibility or 0.4 SENCo and 0.6 Year 3 class teacher)

	
	Assistant headteacher (how do they spend their time?)

	
	Full-time teachers (including ……..? NQTs)

Please detail your teachers, for example:

1 x Year 3

1 x Year 4

1 x Year 5

1 x Year 6

1 x intervention/PPA 

	
	Part-time teachers 

Please detail your teachers, for example:

1 x 0.6 Year 4 class teacher

1 x 0.4 Year 3 class teacher

1 x 0.2 Year 5 class teacher

1 x 0.8 Year 5 class teacher 

1 x 0.2 SENCO

1 x 0.2 PPA  



 *fte = full-time equivalent
4.4
Planning, preparation and assessment (PPA) time for teachers is at least 
10% in line with the Workload Agreement for Teachers. PPA time at 
Name of School is covered by ……………. please complete
4.5
The Year 3 class/es for September 20XX already has/have XX children. There is no capacity to assign another teacher to Year 3. The average annual cost of a full- time qualified primary teacher in Hampshire, including on-costs, is £XXXXX.  This is a serious burden on a junior school budget and substantially more than the amount allocated through the schools funding system for a single primary age pupil.
4.6
The costs of any additional staffing would have to be borne by the relevant year’s budget and would adversely affect educational provision in the school by drawing resources away from other areas of expenditure.  
4.7
The headteacher and governors have organised the school in an appropriate and reasonable way and cannot without serious practical consequences make further admissions to Year 3 in September 20XX. 
5
The reasonableness of the decision to refuse admission

5.1
The governing board believes that the decision to refuse in this case was one which a reasonable admission authority would have made in the circumstances of the case.  In order for a panel to determine that an admission authority’s decision to refuse admission was unreasonable, it will need to be satisfied that the decision to refuse to admit the particular child was “perverse in the light of the admission arrangements”, i.e. it was “beyond the range of responses open to a reasonable decision maker” 

5.2
As shown in Section 3, the published admission policy for Name of School has been followed and the decision to refuse admission was the result of an informed and considered process.  

5.3
As outlined in Section 4, any admission over the PAN would have resulted in serious practical consequences in 20XX/20XX and/or in future years as a result of the need to comply with infant class size legislation. 

5.4
The appellants child has currently been offered a place at XXXXX school which is XXXX miles from the applicants home address. 
5.5
The governing board therefore believes that the decision to refuse further admissions to Year 3 in September 20XX was one which a reasonable admission authority would have made in the circumstances of the case.

6
Summary   

6.1
Year 3 in September 20XX at Name of School is full, having reached the PAN. Any further admission will have had a detrimental effect on the provision of education in the school and /or future years. The governing board has concluded that the appellant’s child does not qualify for excepted pupil status for the purposes of infant class size legislation.  
6.2
The governing board compiled its admission arrangements in accordance with relevant legislation and no error was made in their implementation which disadvantaged the appellant’s child. 
6.3
The governing board contends that the decision not to admit further children to Year 3 in September 20XX was therefore a reasonable one.
Appendix 1 
Hampshire County Council’s Co-ordinated Scheme for admissions. 



Hampshire County Council Website – School Admissions

Appendix 2

Published Admissions Number for 20XX/XX
(Attach the extract from the website) 

Appendix 3 

Name of School Admission Policy
Appendix 4 

Map of catchment area for the school 

Model Statement of Case – Year R appeals
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MODEL Statement of case – Year 3 appeals

