Ca’wa How to use canva
Introducing you to the basics of Canva

digital




Canva: an overview

"Launched in 2013, Canva is an online design and publishing tool with a
mission to empower everyone in the world to design anything and

publish anywhere" - Canva
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Open a free Canva.com account

Create a Canva account hitps://www.canva.com/signup

Canva for non-profits hitps//www.canva.com/canva-for-nonprofits/

Canva for church Facebook group
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Key terms

Template: a design that someone else has created that you can easily edit with
your information

Brand hub/brand kit: a brand kit is a package of materials (logos, colours, fonts)
designed to help you establish a consistent visual identity, and the brand hub is
where brand kits are stored

Elements: a huge selection of graphics, photos, videos, audio, charts, tables and
more that you can add to your design
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Explore the different templates

Find your way around Canva'com available or search for what you

want e.g. 'Instagram story"

The home screen shows
your recent designs and
Canva templates to create
something new. '

Designs are automatically

saved in Projects and Recent

designs o Y °
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Hover over 'learn’ to access

Find your way around Canva.com sepuystep guices, artices,

Click on the three lines to

resources, tutorials and
Canva's help centre.
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collapse/view the left-hand

menu

Click on ‘apps’ to explore the
huge variety of apps available to
integrate within Canva,

including content planner, QR
codes, text to image and many

more!
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Brand Hub
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Access your Brand Hub

here
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Add a new brand kit here

BrandHub === - W
@ == _ BrandKit e
<

You can now view your R —

brand kits (a brand kit
includes your logos, colours,
fonts, photos, graphics and

icons)
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Click on Create a design to

Creating a deSign get started!
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@
. Search for the type of design
o - : you want to create, e.g.
: Facebook post, AS document,
Ll Presentation, and then select
o the one you want. This will
open your blank design.

Or, select one of these

categories to see the
; —— ° templates available, e.g.

Presentation templates
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Name your design here

Page features

Add a page to your
design

Delete a page

Duplicate a page

e A Zoom in & out on your
! ; ke - design
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See pages as thumbnails in grid view (useful if you've

got a multi-page design
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USi ng tem plate This is your blank design!

You have the option of using a

template for your design so
that all you need to do is input

your own information.

Click on ‘Design’, and then
search for templates, or select
one of the suggested
categories, e.g. Flyer

scroll through the various

templates and select one for

your design.
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Using templates

To insert a template, simply
click on the one you want
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Once you've selected a template, it will insert itself onto your

U s i n g te m p Iates design. From here, you can click on each component of the

design to change and customise it from the design menu
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In this example, clicking
on the graphic of the two
people brings up the
colours used in the
graphic. You can click on
each of these colours to
change the palette of the
graphic.

Click on text to change
the font, colour and
words



Key ‘design ingredients’

‘Elements”: lines & shapes, graphics, stickers, photos, -
videos, audio, charts, tables, frames... the list goes on!

‘Uploads”: where all the photos and videos you upload A
to Canva are stores. Top tip: upload your church logo
here so you can access it easily in all your designs!

Text’: add text to your design from here
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Our free resources

Supporting your church online

churchofengland.org/digital-labs

ua

Webinars

Join an interactive webinar and learn
about topics such as creating a
Facebook group, copywriting for
social media, or how to livestream a
service from your church building.

Monthly newsletter

Join the Digital Labs newsletter to
receive monthly updates and news
direct to you. Our newsletter
community are always the first to
hear about events and webinars
when they are announced.

==

Weekly blog

How-to guides, first hand stories,
and digital news covering digital
communications, strategy, social
media and technology.

Industry standard advice made
relevant to you and your church.
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On-demand training

We offer on-demand training via
our Youtube. There you will find
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http://churchofengland.org/digital-labs

Our recent blogs
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How to get started with a scheduling tool:
Meta Business Suite
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Socil medis scheduling platfanms are uSeful time-savin
bt Business Sue is, discover SO LOD ips, and

one 3bouT Wik
findl out how you gan staet scheduling your content

Changes coming to Google Analytics as of
1st of July 2023: Everything you need to
know
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Stained Glass Summer: join in on social
media

02106/2023

Encourige peopie tovist your lacal church bullding this summar by
taking pam in Stained Glass Summer - share a picture or video of one

ofy

tained glass windows using the hashtag
#StainedGlassSummaer and imvitng people to come and visit your
building

Managing your church community's
contact information
31/05/2023

One of the key parts of running a church Is communicating with the
individuals in your church commw

ry. ou can save yoursel a kot of

time down the track if you take the Time now o S8t up 3 Contact
management system that will grow and evoive with your church. This
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AChurchNearYou.com: How
to use the platform as your
church's free website

July 13, 2. 330pm

Been Laing
to lean

Register here 3

Upcoming webinars

Watch on demand
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How to use Facebook groups ~ How to use Canva for your
for your midweek church
communities
August 43 - dpm ey digital
Haw ta Facebook
July 27, 11am - 12pm Mw:‘mmm
and community

1 Fazeback groups

40

o on gomang 3

Register here 3 Aegister here 3

VIEW HERE
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https://www.churchofengland.org/resources/digital-labs/digital-labs-webinars
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Blogs  Webinars Newsletter = YouTube

Discover the free resources for churches



