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PAYEE APPROVAL APPLICATION

TO BE COMPLETED FOR ALL NEW PAYEES AND FOR ANY CHANGES TO EXISTING PAYEE DETAILS. PLEASE SEND COMPLETED FORMS TO payments@winchester.anglican.org



A new payee / supplier			Changes to an existing payee/supplier


	PAYEE DETAILS
	

	Payee Name
	

	

Payee Address


	 


	Email address
(for remittance advices)
	


	Telephone number
	

	Date
	



	PAYEE BANK DETAILS
	

	Name of bank and branch
	


	Sort Code

	

	Account Number

	

	Account Name

	




For internal use only:
Approved by HoD ……........................................…	Date:  .........................................

								Database: 
For Finance use:    						Supplier Code:______________

Companies House	VAT number	Sort Code	Supplier Website




		
Access Dimensions Updated	Supplier List Updated  



New Payee / Changes authorised	

Checked By:_________________________	Approved By:____________________
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