Annual Reporting Instructions

At the start of the Curacy, by the end of September, curate and Tl will be asked to consider the curates
‘starting point’ by completing the Qualities Grid and Core Skills Checklist. This enables you to set out your
first-year Development Plan and note together all that you bring into ordained ministry: from your IME1
training, placements and experience from previous ministry and life.

Then, Curate and Tl together will need to complete and submit three essential documents each year:

¢ Form 1: Curacy Reporting Form
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e Form 2: Core Skills Checklist

The Core Skills checklist is made up of many, various, skills and experiences that you might gain or develop
over the time of your curacy.

These cover themes of Personal and Spiritual Development, Mission Evangelism and Discipleship, Worship,
Preaching and Teaching, Pastoral Care and Organisation, Administration and Leadership. You are asked to
evaluate these core skills by discussing and rating them on a scale of ‘0’ (no experience yet) to ‘5’ (able to
train and supervise others).

¢ Form 3: Curacy Development Plan

By completing the first two documents, you will be able to complete the Curacy Development Plan. This
will document how you have addressed previously identified training needs and your future training
priorities as identified from the previous 2 forms.

This form also asks you to consider how your curacy will develop to meet these training priorities by listing
your agreed plans for additional or changed involvement or responsibilities.

Dates for report’s to be completed:

Start of Curacy: by the end of September

Year One Report: end of May, Year 1

Interim Report: end of May, Year 2

Final Report: when together, the curate and training incumbent discern the training requirements are met
and the curate is ready to be considered for sign off.



