
ARCHDEACON’S PARISH 

VISITATION INFORMATION

Archdeacons’ Parish Visitations should take place 
approximately every 5 years. These may be done by the 

Archdeacon, Area Deans, Assistant Area Deans and trained 
Lay representatives.

The visitation has two purposes: 
a. To ensure that everything is in good order and that the legal 

requirements pertaining to parish life are being properly 
met. 

To check that the parish is complying with the requirements of 
various Measures; in particular, the Inspection of Churches 

Measures 2019, the Parochial Registers and Records Measure 
1978 and the Care of Churches and Ecclesiastical Jurisdiction 

Measure 2018.



ARCHDEACON’S PARISH 

VISITATION INFORMATION

b.  To give an opportunity for you to reflect on the life, mission and ministry of your 
parish and to share something of that with your Archdeacon or Area Dean etc. 

We come to advise, support and encourage 
the parish, not to find fault! 



Parish Visitation

Email  and letter 
with date and 
instructions

3months
6 weeks

Attendance of PCC 
Sec, CW, Treasurer.

Preparation.
Records, registers, 
valuable moveable 

articles.
Out and visible.

Check safeguarding 
and required 

documentation 
such as insurance, 
and routine checks 
eg Gas certificates.

Conversation.
Sharing mission and 

ministry updates.
Hopes and dreams 

for parish life.

Report sent for PCC 
records.

Archdeacons to 
follow up if any 

issues highlighted.



A well-prepared PV visit!



Summary 
of 
Sections 
included 
on 
Visitor’s 
check 
list:

Buildings *

Property & Inventory

Health & Safety *

Insurance *

Churchyard

Use of church and church hall

Parish employees / volunteers *

Safeguarding *

Care of clergy covenant

Fit & proper persons declarations

Registers

Parish finances

Policies and licences

Minutes

Environment

Accessibility













Parochial Visitations & the 
Parish Portal
Jayne Tarry
Assistant Diocesan Secretary



Terrier and Inventory and 
Church Logbook
• A terrier is a written survey (or inventory) of land (the word 

Terrier comes from the Latin terra, land). 

• The inventory contains all the articles/items appertaining to 
the church, eg schedule of registers and records; including 
church services registers, parish administration, church 
property and buildings, parish finance; schedule of church 
plate; schedule of furnishings and fittings (altars, pulpit, 
lectern, font etc; stained glass; wall paintings; monuments; 
sculpture; bells; paintings; metalwork; woodwork; 
architectural features; textiles; books; organ; electrical 
equipment; miscellanea).

• The logbook is a comprehensive record of all alterations, 
additions, removals or repairs to the fabric, fixtures and 
fittings of the church and churchyard, during five 
quinquennial periods.



Inventory

• Hardcopy (and electronic)
• Definitive record
• Should be updated and presented each year at your 

APCM
• Nothing can be deleted without appropriate 

permission (speak to DAC)

• Online
• Subset of hardcopy
• Specific to Parochial Visitation process
• Can be amended as is a subset of the full hardcopy 

version which is maintained by the parish



The Online Directory & Parish 
Portal

• https://directorywinchester.dioce.se/OnlineDirectory/Pages/ 
• Only accessible by those who hold certain roles, ie:

• Clergy, Churchwardens, PCC Secretaries, PCC Treasurers
• Also available at the bottom of any page of the diocesan website:

https://directorywinchester.dioce.se/OnlineDirectory/Pages/
https://directorywinchester.dioce.se/OnlineDirectory/Pages/


The Portal is home to a host 
of functions:







Moveable Items



Books & Documents 

















Records and Information 
Management | The Church of England

https://www.churchofengland.org/about/libraries-and-archives/records-and-information-management
https://www.churchofengland.org/about/libraries-and-archives/records-and-information-management


HOW TO CARE FOR PARISH 
RECORDS

Hampshire Record Office, together with the Diocese of Winchester

Friday 5 June 2026

• The history of parish records - using original documents 
as examples, record keeping in parishes, parish surveys, 
parish records for family and local history and records 
management for parishes.

• Electronic record keeping for parishes.
• National CofE Retention Schedule and how to use it.
• Care and storage of parish documents, with examples of 

conservation treatments.
• Tour of Hampshire Record Office, including behind the 

scenes.
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